GE REC SUPPLIER BIDDING QUICK REFERENCE GUIDE

Overview of bid response submission

Choose RFx and Click on the RFx
Auctions link in the Click Register then
. number to open
navigation pane

Login to REREC
portal
Click Participate

Fill all the required

Go to notes and Enter Bid price in information for the Click Create

attachment tab the item details response
response

Create
Documents, Log out from the
Upload files and or Submit the

cFolders
Save response

Go to Collaboration room Save to review later

Click link “RFX Response
Number: Company Name”
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/ SUPPLIER BIDDING QUICK REFERENCE GUIDE
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1. Step one: Vendor Login page

1. Enter User name
SAP NetWeaver " 2. Enter Password
5 = |3 Click Logon

User * | A : *
Password * -~

3

BEgiy

Copynght @ SAF AG AR Fughts Reserved :../' -

2. Step two - Bidding page

|2 1. Click Bidder
o - 11 2. Click Event Number
Bidder

RFx and Auctions:

Bidder > RFyand Auctions > RFxand Auctions

Sas: | hd
Response Trveframe: | v]
Aoy || Cear | 2
View: WAEHE Response | Display Brent [Dsply Response | Frint Freview | Hradl Export 4
Ty Evert Number ent Description Event Type BvenStaus  StatDae | End Date Response Muther | Response Stals | Event Version
| | Mlm Open Tender-Two Pt Fublished 08052018 o Bid Created 1

1000000877 OFENONEPART_G77  (Open Tend-One Part Fublshed 11052018 o Bid Creatled 1
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3. Step three — Display RFX and Register to bid

Display RFx : 1. Click Register
{AntAeview | | | Technical RFx || Gose || [egister | Export || Systeminformation || Greate Memory Snapshot |
RFx Number 1000000879 RFxName RFX1 RFX Status Pubished ¥ x Start Date Submission Deadline 08 052018 100000 LTC-3 Remaining Time 0Days 195427
RFxVersion Namber 1 RFxVersion Type A Version
= > . < -
“WiXinformation |  tews | Notes and Attachmerts I
REx pr : 4 ‘ H 1|
e ___J2
TmeZone: [UTC:3
ot Dabec 90,00.00 Technical RFx Respanse Opening Date 00:00.00
* Submission Deadine. [08.052018 10.00.00
Opening Date:  G8.052013 11:00.00
End of Binding Feriodt

Qumency: KES

Detads

C | 0¥
Function Nunber Name one Nunber
i Requester purchaser FUR CLOS_BN
4. Step four — Confirm Participation
1. Click Participate
Display RFx : 2. Click Create Response
Pl Fravew | | [ Tachncal A | Oose || Farbomate | Do Nl Particpale | Tenkdwe | (Oeate Resporse | Bpor | & ion | (Tedle Menony Snapshid |
# Youmeregsterad to the FFx andw i be i A
|RFx Mamibser 1000000E78 FFxName FFX [RFX Stahes Puibiishad Ehi{ Submission Deadling 08 05.2012 100000 LUTC=3 Remaining Time 0 Doy s 1905328
RfxVersionMamber 1  RFxVersion Type A
CRXmlormaton |l | Motes and Aiachments
RxParameters  Ouestons  Noles andARachrents 1 2
TrmeZome LNC+3
Starl Dale: 0000 00 Technical RFx Response Opaning De 00:00:00
* Submission Deadine:  08.05.2018 00a 00
Opering Ol 0805201 11:0000
End il Binding Parioc
Currency-  KES
. Renests purchaser FUR_CLOS BN
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5. Step Five — Create RFX response

Create RFx Response
Submi | ResdOnly AiiReview | Oeck Gose Save Dekfe Bipot steminformetion  Create Mennry Shapshat

Status Saved Submission Deadline 08052013 153800 UTC+3 Opening Date 08.052018 15:3300UTC=3
00KES  RFxResponseVersion Nimber ActveVersion  RFxVersion Number 1 1. Click ltem

2. Click Details

RFx Response Number 2200000820 RFxNumber
RFxOwner RFC Userfor AD Target

addNew | Copy Paste Delde | CalculleVake
LineNunber  Description Vaiart temType RoductC Foduct Category FAroduct Ctegory Descriphon  Required Quantly  Submiied Quantly  Unit Price | Curency
[— « @J00017 15KVA 190.25KV Trans ormer Materd 1001001 701 Transformers 1,00 100N0 000 KES

6. Step six : Maintain price and attachments

Create RFx Response l Zi 1
U 1. Enter Price
Submit | ReadOnly Rint Review | Check Cose Save Dekete Export Systeminformation  Create Menory Snapshat NOTE
RFxResponse Number 2200000820  RFxNumber 1 Status Saed  Submission Deadline 08052013 153800 UTC3 oDate 03052018 153800UC3 | 1 price entéred is the unit

RFxOwner RFC Userfor AD Target Value KES RFxResponse Version Number Actve Version RFxVersion ber 1

T m e 1 7} s price for the line item.

. —— / 2. Click Notes and
v i Attachment

* Configurabie temNuner: 0001

Control Key: Material functional . 100 /N0 | Nubers

e Gl m— L —

Froduct Category:  NMO1 Transtormers
Aoduct D 1001001

Descrigiont  15KVA, 11/0.25KV Transformer Dewery Days (000 |

temV ariant Description:  Original lem Status and Statistics

Further Properties
Suppler Froduct Nunber.
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7. Step seven

FFx Response Number 2200000820

!

RFxNumber 1000000822 Status Saved
RFxOwner RFCUserfor AD Target Value

Swnt | ReadOny Rt Review | heck Cose Save Delele Export Ipot Sy

o

Submission Deadline 08052018 153800 UTC+3
0,00 KES RFxResponse Version Number Active Version

Recinormsion | tems | Notos and Atiachments | Summay | Trackng

RfxVersion Number 1

Opening Date 08.052018 153800 UTC+3

Add , Oear
Assigned Ta = Category
i

ACd Attachment  Foll Descrpton Vs

Assigned To Category
(3] The table does nat contain any data

orng

Delte Geato Quallication A ofie

Descripion

File Narre

Text Preview

Version

Rocessor

| Oeadedon
08.05.201815:1304

1. Click RFx Response number

NOTE
This step is only applicable for open
tender-one part/RFQ.
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K SUPPLIER BIDDING QUICK REFERENCE GUIDE
REREC

8. Step eight : authentication for collaboration folders

password. The server reports that it is from
Application Server [SRQ//OO‘]

Warning: Your user.name and pa
basic authentication on a cynef'tion that isn't secure.

P Netweaver

ord will be sent using

emp_regqil

]

T—

| TTTTTYTTR

l

oK

[ ] Remember my credentials

Cancel

MVAGAONWE SECUEILY, 1. Enter User name e.g.emp_regql
iexplore 2. Enter Password

NOTE
The server srqqas.rea.local is askl for your us name and Enter the same user name and password used

during initial logon (employee/contact person)

9. Step Nine: Create document in CFolder

2ia

80 coseersacn s 1900000
SARFxResp 2200000819 RegQ1 v

=

ol

Collaboration on the Web |

Folder Foider "

Cument Pait  Cofaboraion By 3000 > BaBesp 22000009 15 ReaCt > Folder

¥ oot

T save any changes made. ek Save.

Name Folder

Sutscron

Al st Yike 2

To croate thder otyects. setect Crmate Temummmnmmnmu&&-’&mam

Fedix Contecs (Uptoad POx Packign] @MDQL_J
Warw ‘C-u-v-u Reed | Satus | Chenoed by

_ Perasieso 20000085 1o Povons EFC SROSCO 07052013 M23%0
bmm TENOER DOCUMENT (o QS8 SIS NR0 0O 07010 MNR

1. Click Folder
2. Click Create

|
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10. Step Eleven : add document

mySAP PLM
cFolders

Home

%/gl

HCulabclm RFx 1000000350

Collaboration on the Web

Favorites  Seffings Help Logout

Create Object b

Navigation:  Folder Overview

@RFxResp 2200000819 RegQ1 E Current Path: Collzborafion RFx 1000... > RFxResp 2200000819 ReaQ1 > Folder > Create Object

Folder

What do you wantto creale?
[ — A bookmark can be fnked fo any Web sie.

hm A discussion is a communicafion forum about a collaborafion, 2 folder or a folder object.

M A document can contain any fi in different versions.

1. Click Document
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11. Step Twelve: Create document

[ e
S3xrxResp 2200000813 RegQ? V|
S ronser

12. Step Thirteen

mySAP PLM

cFolders

vlal

”wmmmmww;

&IRFiResp 2200000811 RegQ1 v/
G ot

Comert Pathc  Cofatocmes Bx 3008 > Seaess 2200000815 Biegt > Esier > Creste Document

Create Docamert e
B--cn-uam Decoe whether or Dot yOu 23Rt 10 ITHCAC 3 OCH Sie 00w Or lter Then Choose Ness

>

PGP Documents || voo are ooty Siowed 10 e PGP Ses = s Jocoment

.

S Upioad Loca Fle
. Comate File Lates

Collaboration on the Web

Create Version

Naagabor:  Version Ovendew

Curent Pai  Colizboralion RFx 100> 2200000811 > Folder > B0 RESPONSE > Create Version

To select fhe sequired Bie, chooss Srowse and e Save

[ | Reweo ||

1. Enter name of
the attachment
2. Enter
description of the
attachment

'3. Click continue

1 .Click Browse
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13. Step Fourteen

[ TEMDER RESPONSE | 2500/201T 0BG PDF File V7 KE
® Tended urity Declaration form 25,09/ 201 15 PDF Fild 63 Ki 1. Click document
2. Click open
E‘
name: | | an F-lei';-.-:
_ceen | =

14. Step Fifteen.

mySAP PLM
cFolders

1. Click Save
2 Click Logout
e ?T | — | 3. Close Collaboration

Home

ge

Create Version folders window
”cmmr&umu Nangon  Versin Orervew
BARFIResp 2200000811 REQQ V] CmstPath: Clbuton 140 > 5o 20NN e k> BORESPONSE> Crse Ve
ﬁm Toselect the requred fle, chaose Eronse and then Suve

[ UiersumeDeston T ResRFAS_Rowss |
I Carcd]
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15. Step sixteen

Create RFx Response

e Orly  Forl Fhvmw © Owck Oose Sae (eete Do Moot & i y
o Membes JNOGGET W aMember OMOCEE Simes Saer Sebmases Desee GEOSIOHS0OMCURT-]  OpesegDme OCE3E 11 OCOOLNC-]  Remeseg T O0ms RN
ACibarir D Target Valee OO0GE  FaRepoe Versos Memder AoweVeso  RFDVesos Nember 1

— e

A MR o (i gl @ Sars

- g To b= ol D= File: Ve Varmm Frocesar ‘Drecieed! Tug Trpe Sxe PR
|1 Tt Som ot cortan sy 3t

i
i

The Tender response is submitted successfully.

1. Click submit
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