SUPPLIER BIDDING QUREKERENGHIDE

2 @ Electrification Authority

Overview of bid response submission

Choose RFx and
Auctions link in the
navigation pane

Login to REA
portal

Go to notes and attachme Enter Bid price i

tab the item details

Create
Documents,
Upload files and
Save

Go to Collaboration room
Click I|ink
Number: Company Narge

Click on the RFxX
number to open
it

Fill all the required
information for the
response

Log out from the
cFolders

Click Register then
Click Participate

Click Create
response

Save to review later
or Submit the
response
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1. Step one: Vendor Login page

1. Enter User name
SAP NetWeaver [3 2. Enter Password

I b Click Logon
. 2
‘ User * | F = o —
Password * a“
3
i logOn|4—————— I

Copynght @ DA AG A8 Faghts Reserved h’

2. Step twog Bidding page
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Wing up l,,,‘

v

@ Electrification Authority
= 1. Click Bidder

|: i 47 — 1 2. Click Event Number
Bidder

RFx and Auctions
Bidder > RFxand Auctions > RFxand Auclions

Salus: hd
—

Response Timefrane:
[ Appy [ Cear | 2
View; [[SandardView] v 4~ Credle Fesponse | Displey Evert Disply Fesponse | it reriew | “Refresh! Export 4
%) Brent Nurber | -Eient Description et Type  GeStdus  StatDde | EdDde  ReporseMmber | ResponseSius | EventVersin
RFX 1000000379 OpenTender-TwoPal  Rublshed 18052018 No Bid Qreated 1
| A0S | OFNONEPARTET  OpenTend-nePat | Ribkshed 11052018 No Bid Oreated 1

1. Click Register

3. Step threeg Display RF¥nd Register to bid

Remaining Time 0 Oeys 195427

Submission Deadline 08 052018 100000 UTC=3

1

Display RFx :

[Pt Freview | | nicai fFx || Close || Jlegister || Export || Sy steminformstion || Orete Memory Snapshot |
|RFx Start Date

RFX Status Fublished
Version

Rfx Number 1000000879 RFxName FFX1
REXVersion Number 1 RExVersion Type A
) m toms | Notes and Attachments I |
. RFx Parameters | Motes and 1
| S—
Time Zorw: [UTCH3
Starl Deb=: 000,00 Technical RFs Responss Opering Date: 00:00:00
* Subrission Deadline. (08052018 | [10:00:00
Opening Date | 05,05 2018 11.00000
End of Binding Fariod
Cuency: |KES
wRamesadbeweyHomaon
| Daans | Ada | SendEnei || Ca | Glear | I
Funciion Murbar ame [Phone bunber
|: - Requesier purchaser FUR_CLDS_BN

4. Step fourg Confirm Participation
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5.

Display RFx :

1. Click Participate
2. Click Create Response

jon | Creale Merory Snapshal

| At Rreview | | [ Techrical e | Ciose ||| Paricose | (Do Nt Participate | Tentdve w ¥

¥ Youare regislered to the RFx andw ill beinfor

REx Mambser 1000000679 FFxName FFX
RFxVersion Mambsr 1

RFx Version Type A

Leme | Mok and Atlachments
| RFx Parameters  Queslions  Moles and ARachrrenls

%ﬂ{ Submis sion Deadline 02052012 10000000 UTC=3 Famaining Time 0 Days 155329

TemeZonx  LTC-3
St Dati
“ Submesion Deading: 08,05 2008
Opening Dtz 08.05.2018
Endof Binding Feriod
Currency: KES

000000
00000
110000

| Datais || Acd | Send E-bai || Cal [ Clear |
Furction
| |+ Requeser

Sep Fiveg Create RFX response

J

Technicdl fx Response Opening Dale 00:00 00

purchaser FUR_CLOS BN

Create RFx Response

Submi | ReadOnly Aind Freview | (heck Close Save Delete Biport

Staus Saved  Submission Deadiine 08052013 153800 LVC+3 Opening Date 08.06.201% 15:3200LTC=3

Bdhew , | Copy Pasle Dede | CaluleVae
LineMurber | Description Vaianl | lemType | FocuclC | Froduct Calegory | Froduct Category Descriion | Requied Quanly | Subnfied Quantly | Ul Price | Cumency
Materid 1007001 1001 Transtormers 1,00 100N0 000 KES

Rfx Response Number RFx Number
RfxOwner RFCLserforPD  Target 000KES  RFxRespomseVersion Mumber ActiveVersion  RFxVersion Mumber 1 1. Click ltem
m e —a \ I ,_.2 2. Click Details

[+ Eoov[ 15KVA,190.25V Transtormer

6. Step six Maintain price and attachments
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Create RFx Response 2 | 1|
Subrit | Resd Only Fint Freview | Check Cose Save Delele Export Sy steminf araion  Creale Merory Snapshot

RFx Response Number 2200000820 RFxNumber 1

RFxOwner FFCUserfor AD Target Value KES FFxResponse Version Number Aclve Version RFxVersion ber

Status Saved Submission Deadline 02.05.2013 153800 UTC+3 g Date 02052018 15 3200 UTC+3
1

1. Enter Price
NOTE
The price entered is the unit
price for the line item.

2. Click Notes and

Identification Cumency:  Keny an Shiing
* Configurable temMunber. | 0001 Required Quartly:
Control Key:  Matarial functional

Submittad Quartly: 100 MO | Nuvbers
RemType:  Malerial

Froduct Category:  MMO1 Transiomers
Froduct It /1001001 Incoterm Ky iLocation: | full ]
Descrigion | 15KVA, 11/0.25KV Transformer Delvery Deys: (000 |
temV ariant Descriplion  Original llem Status and Siatistics
Further Properties
Suppler Froduct Munber. | |

7. Step seven

Attachment

Create RFx Response

Subnd | Read Onky Frinl Preview | Check Oose Save DOelele Epod oporl Sy sleminformstion  CreabeMenory Snapshol

[FFx Response Nambar 2200000820 FFxNumber 1000000852 Status Sared Submission Deadline 05052018 153800 UTC+3 Opening Date 08.06. 2018 153800 UTC»3
RFxOwmer RFCLUser for AD Target Valua 0,00 KES Af x Response Version Mumber A clive Version RAfx Version Humber 1

RFxinfarntion | ters " Noles and Aliachments - Sumay | Trackng
Add . Cear
Assigned To | Category Text Preview

Aod Atachment  Edi Descriglion WV arsioning Debde  Creabe Qusllic aion Frofie

Assignad To | Category | Cescription File Marme: Version Frocessar Checked Out Trpa Sea (KB)
[] The table does nal contsn any data

Orgale  Assign  Debie

Colisboration Rioom Creabed on

05,05, 201 8 15 1304

1. Click RFx Response number

MNOTE
This step is only applicable for open
tender-one part/RFQ.
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8. Step eight authentication for collaboration folders

P S S S R R 1. Enter User name e.g.emp_regql
iexplore 2. Enter Password
NOTE

The server srqqgas.rea.local is aslc.l for yvour us name and
password. The server reports tit is from P MNetweawver
Application Server [SRO/2

Enter the same user name and password used
during initial logon (employee/contact person)

VYWarning: Your use ame and pa ord will be sent using

basic authenti ion on a con ction that isn't secure.
[ emp_regqgl ]

[] rRemember my credentials

Ok Cancel

9. Step Nine Createdocument in CFolder
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[l 2.3 1. Click Folder
e 2. Click Create

’%mmmmm Cuvent Path  Cofatonation By 1000 > BFsfesp 2200000019 ReaC > Fokder
RFxResp 2200000819 RegQ1 v
Fotdor
To save any chanpes made. chck Save.
| Name Folder
P Weke
1 2
) eontcanoms” (Aoamonal Funchom o) [Cancel]
To craate Sshder otjects, select Crmate To copy o Selete oijects, select Sve sequired ctjects and then Capy or Dalete
Fakder Conterts m-@@
M Current Version Reed | Status  Changed by
[ Peameso 2200000815 o Podcotd BFC SRO SOQ 07052018 23R
( 10mm | TENOER DOCUMENT i Q40 (BrQ 5RQ 300 T 052010 U W Il Il

10. Step Eleven add document

mySAP PLM

cFolders Ay Collaboration on the Web BURSRSLS gl YISyl
glg|

Create Ohject Help
mt}ullabcraﬁun RFx 1000000880 Na\rigaﬁon: Folder Overview
& RFYResp 2200000819 RegQ1 Current Path: Collaboration RFx 1000... > RFxResp 2200000819 ReqQ1 » Folder > Create Object

Folder

What do you want to create? Cancel

G f— A bookmiark can be linked fo any Web sfe.

mDimssian A discussion is a communication forum about a collaboration, & folder or a folder abject.

i'V-'E T A document can contain any file in different versions.

11. Step Twelve: Create document
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Y &=

2ial
G0cotaborston arx 1e0s00mess
SArFxResp 2200000819 RegQ1 V|
O Foaser

12. Step Thirteen

mySAP PLM
cFolders
gla
“mm1mcm
&rFyResp 2200000511 RegQt v/
Q roser

13. StepFourteen

PGP Documents [ you are only aliowed 10 use PGP fies in s document

Naagabor:  Version Ovendew
Cument P2t Collzborafion RFx 1000_> 220000081 > Foider > BID RESPONSE > Craate Version

To select e sequired fle, chooss Srowse and e Save

Collaboration on the Web 1. Enter name of
the attachment

2. Enter
description of the
attachment

B. Click continue

S Ugicad Local File
-/ Create Fie Later

1 .Click Browse
Collaboration on the Web

|

| Rewsa |}
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|® TENDER RESPONSE | 25/09/2017 08:16 PDF File 347 KB
® Tender Becurity Declaration form 25,/09/2017 08:16 PDF File 163 KB

1. Click document

2. Click open
1

|
|
.--l-

L
name: || ~| A Filé’%{*f) _
I osen 1l =

14. StepFifteen

M 1. Click Save
cFolders _ 'y Collaboration on the Web 7.

Click Logout
Home f 3. Close Collaboration
9a T — folders window
et o ovemrs oo Voo Oy
9%&&2200000811%9012 Cument Py Colabocaion RFx 1000 > RFResp 2200000811 RegQ1 > Folder > B RESPONSE > Create Versia /
O e Tossec he s e cheose Grouse and hen Soe

[\ keruseseskionTos ResRFAS _Rrwes |

[+ |ome

15. Step sixteen
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Create RFx Response
@\mm Priftemy | Check Ooes Swe Cusls Brport bport Syseniioestin Oy Sapsho 1.

Click submit

1] F AHOOGESD Sinus Sared Sabmission Deading 0605308 100000 LVC-3 Dpeing Dabe 08 06204 110000 UTC-3 Remaning Time O Cays 15350080
FFI RFC L T I Tarpe1 ¥aue 0,00 K8 RF 3 Response Vers o Mimber A cve ¥ orson RFEVErSan M b i 1

FFs Hfarmtion | ket md Atiahmants | Sutmny | Trading

Assignad To | Calugoey 1 Tkt Praviss
o
Add ABachmenl  Foi Doy goe & oisoing | [ek (s i
A smigred To Cabegory Drsscriplion. File b Var sion Pocessa heckod Ol Tipe Bee (KH) ‘Changed by Thanga
[ 1] Tros Labdes o vl Condann oy i
Treale Assgn  Deide
Collahoralion Fom Crmidon
[ EEaPuse 20050088 Feoti

-]
w
E
=
8

The Tender response ssibmitted succedally.
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